Y1Bepxnaro
Y COII Nel9
M. .Kopronues

AThHEK 1aHHBIX
pabornukos MKOY COIII Ne19

1. O6mue nostoskeHus

L.1. Lensro namnoro Ilonoskenus sBisercs 3amurta IEPCOHANBHBIX JIaHHBIX
pabOTHUKOB ~ OT  HECAHKLMOHHUPOBAHHOIO IOCTyNa, HENpaBOMEpPHOIo  HX
UCTI0/Ib30BAHHS FIJTH YTPATEHI.

1.2. Hacrosmee Tlonoxkenwme paspaboTaHo Ha OCHOBAHHHM CTATeH Koncrurynun
P®, Tpynosoro Kogekca P®, Koxekca 06 aAIMUHACTPATHBHbBIX [IPABOHAPYIIEHUSX
PO, ['paxpancxoro Komexca P®, Vronoenoro Komekca P®D, a Ttakxke
MenepansHoro 3axkona «06 VHpOpMaLuy, HHOOPMATH3ALME U  3amure
MHpopmauum», PenepanbHelii 3akona or 27 wmons 2006 T N 152-®3 "O
MePCOHAIBHBIX AaHHBIX".

1.3. llepcoHanbHble [aHHBIE OTHOCSTCS K KAaTerOpUH KOHOHUACHINATHHOH
unpopManuy. PexuM KOHOHIeHIHATBHOCTH [I€PCOHANTBHEIX JAHHBIX CHUMACTCS B
cilydasix 06e3NM4UBaAHMS WK 10 HCTEIeHUH 75 e CpOKa XpaHEeHUs], €C/IH HHOE He
OTIpeIe/IEHO 3aKOHOM.

[.4. Hacrosituee Ilomoxenue YTBEPXKAACTCS M BBOAMTICA B NEHCTBHE TIPUKA30M
AUPEKTOpA  HIKOJIBI ¥ SABIACTCS O0A3aTENBHBIM Ul HCIOJMHEHUS BCEMM
pabOTHHKAMU, HMEIOIIIMH LOCTYM K HePCOHATBHBIM JTAHHbBIM COTPYAHUKOB.

2. llousitue u cocraB N€PCOHAJIBHBIX JAHHbIX

2.1. IlepcoHaneHble JaHHBlE paGOTHHKA — uHpOpMarusi, HeobXoxuMas
PabOTOAATENIO B CBSA3M C TPYNOBHIMU OTHOIICHUSMHE ¥ KACAOIIMEcs KOHKPETHOI'O
paborHuka. [Tox undopmanned o paGoTHHKAX NOHUMAIOTCS CBeJleHHs 0 (haKrax,
CcoOBITHSIX M OOCTOATENBCTBAX  WM3HM  DabOTHHKA, NO3BOJIAIOIIIHE
UJACHTHOHIIMPOBATH €ro THYHOCTE.
2.2. B cocTaB IepCOHATBHBIX JaHHbIX PabOTHHKA BXOJIAT;
- AHKEeTHbIE 1 OuorpaduIeckue naHHbIE;
obpaszoBanue;
CBEICHHS O TPY/0BOM M OOLLEM cTaxe;
CBE/ICHHA O COCTABE CEMbH;
MacrnopTHLIE JaHHEIE,
CBEIEHUS 0 BOMHCKOM yueTe;
CBC/IEHUA O 3apabOTHOM [/1aTE COTPY [HHKA;
CBE/ICHUS O COLHAIBHBIX JIBIOTaX:
CIeLHalbHOCTE,
3aHMMaeMas JOJKHOCTD,
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- HaJlu4Me Cy IUMOCTEH;

- aJIpec MecTa KUTEIbCTBRA;

- IoManTHuH TenedoH;

- MECTO PabOTHI MK YUYEObI WIEHOB CEMBH U PO/ICTBEHHUKOB;

- XapakTep B3aUMOOTHOILIEHHN B CEMBE;

- COJiepKaHue TPYJOBOIO J0I0BOPa;

- COCTaB JIeKIIapUPYEMBbIX CBEICHUH O HAIMIHUN MATEPUATbHbBIX LIEHHOCTEH;

- COllepKaHue AeK/Iapaluy, [0/1aBaeMol B HAJIOTOBYIO HHCITEKIIHIO;

- MOAJTMHHUAKY U KOIIHMH MPHKA30B I10 JHMYHOMY COCTABY;

- IMYHEIE JeJIa ¥ TPY/I0BbIE KHUKKHA COTPYAHUKOB;

- OCHOBAHMUJ K [IPUKa3aM I10 JIMYHOMY COCTABY;

- Jlena, colepikallye MaTepuansl MO TOBBIIICHWI0 KBAIUGUKAUUH U

MepernoaroTOBKe COTPYIHHKOB, 170 aTTeCTallHH, CIy>K€0OHbIM

pacclleJOBaHUAM;

- KOIIMHM OTYETOB, HAIIPABIISIEMBIE B OPTaHbl CTATHCTHKH.
2.3. JlaHHbBle NOKYMGHTBI SABISIOTCH KOHOHIACHIHATBHBIMH, XOTS, YYHUTHIBAS HMX
MacCoBOCTh U €IMHOE MECTO 00pabOTKM M XPAaHEHHs - COOTBETCTBYHOIMM Irpud
OTpaHWYEHUS] Ha HUX HE CTABUTCS.

3. O6paboTka NepcoHANBHBIX JAHHBIX

3.1. ITox obpaboTkoii mepcoHanbHBIX TaHHBIX PaOOTHUKA [IOHUMAETCS IIOJyYCHHUE,
XpaHenude, KoMOMHMpOBaHMe, Nepejadya MM Mo00e ApPyroe HCIIONb30BAHUE
[IePCOHANBHBIX JAHHBIX pa0OTHHKA.

3.2. B uenax obecrieueHus 1paB U cBOOO YejIoBeKa U rpaskaaHuHa paboTomaTeb
U €ro MpeACTaBUTENN NPU 00padOoTKe NEePCOHANBHBIX AaHHBIX Pa0OTHUKA 00I3aHbI
co0JIr01aTh cleyronme oodue TpedboBanus:

3.2.1. ObpaboTka NEepPCOHANBHBIX JAaHHBIX PabOTHHUKA MOMKET OCYILECTBIATEHCS
MCKIIOYUTEeIBHO B Lensx obecnieyeHus CoONIOOEHHMS 3aKOHOB U HMHBIX
HOPMATHUBHBIX IIPABOBBIX 4KTOB, COAEHCTBUS pabOTHHKAM B TPYHOYCTpPOMCTBE,
o0yueHMM M [POABHIKEHHM [0 ciuyxde, obecrieueHHd JIAYHOU Oe301acHOCTH
paOOTHUKOB, KOHTPO/S KOJMYECTBA H KayuecTBa BHITIONHSIEMOH paboThl u
obecrieyeHUs COXPAHHOCTH UMYIIECTRA.

JlaHHbIX paboTHHKa paboTodaTenb AOJIKEH pPYyKOBOACTBOBAaThCS KOHCTHTYLMEH
Poccuiickoit @enepanvu, Tpynosbiv Kopekcom u  uHbIMH  (elepaabHBIMU
3aKOHAMHU.

3.2.3. TlonyyeHnue NepCOHAIBHBIX JAHHBIX MOXKET OCYIISCTBIATBHCS KakK ITyTEM
[IPEACTaBIeH s WX CaMHM pPAbOTHHUKOM, TaK W MyTEM TOIYUICHUS WX M3 HHBIX
UCTOYHUKOB.

3.2.4. llepcoHanbHble [OaHHBIE CHEAyeT TMOJYYaTh Yy HEro camoro. Eciu
rMepcoHanbHple HaHHBEIE PadOTHHKA BO3MOXKHO TIONYYUTh TOJNBKO Yy TpPEThel
CTOPOHbI, TO PAOOTHHUK J0MKEH OBITh yBejoMIeH 00 3TOM 3apaHee W OT Hero
JIOTKHO OBITh MOJMYYEHO MMUChMEHHOE corniacue. Paboromarens JOMKeH COOOMUTE
pabOTHHKY O MensX, IPeanojiaraeMblXx MCTOYHHMKAX M clocobax MOoNydeHHs
MepcoHalbHbIX JIaHHBIX, @ TaK K€ O XapakTepe MNOIJIENKaAIUX IIOIYYCHUIO
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[IepCOHAIbHBIX JAHHBIX ¥ ITOCIEACTBHAX OTKa3a paGOTHHi{a J1laTh TMCBMEHHOE
corjacue Ha uX MOJIydeHHE.
3.2.5. Padorogarens He MMEET [paBa IolydaTbh U 0OpabaThIBaTh MEPCOHATBLHEIE
JaHHble pabOTHHKA O ero TIOMMTHYECKHX, PEIMIHO3HBIX H WHBIX yOKICHHIX H
YACTHOW JKH3HHM. B CIydasx, HEMOCPEACTBEHHO CBA3aHHBIX C BOIPOCAMH
TPY/IOBBIX OTHOILLUEHWH [aHHBIE O YacTHOH >ku3HM paboTHHKA (MH(OpPMAIMSI O
KU3HENEATENIbHOCTH B cepe CeMEeMHBIX OBITOBBIX, JTUYHBIX OTHOINEHWH) MOTYT
ObITH monyueHsl W oOpaboranbl paborojgaTesieM TONbKO € €ro IHUCbMEHHOI'O
cornacus.
3.2.6. PaboTonarens He WMEET IIPaBO II0JIy4aTh U 00padaThIBATh MEPCOHANbHBIE
flaHHble PabOTHMKA O ero UIeHCTBe B OOLIECTBEHHHIX OOBENUHEHHSIX WIH €ro
npodCoOO3HOH AEATENbHOCTH, 3a MCKIIOYEHHEM CllydaeB, [peayCMOTPEHHBIX
(eiepaTbHBIM 3aKOHOM.
3.3. K obpaboTke, nepejade ¥ XpaHEHHIO IEPCOHANBHBIX IAHHBIX pabOTHHKA
MOTYT UMETH JOCTYI COTPYAHUKH:
- Oyxranrepuy,
- COTPY/IHMKY KaJPOBOH CIIYKOBI;
- 3aMECTUTENN TUPEKTOpa.
3.4. Ucnonb3oBanue TTEPCOHANBHBIX JaHHBIX BO3MOXKHO TOJIBKO B COOTBETCTBHH C
IIEJISIMH, ONpeeNUBIIHMH UX [10JIyYeHHE.
3.4.1. [lepcoHalibHble JaHHBIE HE MOTYT OBITh HCIIOJIb30BaHbI B ICIAX IIPHIHHEHNS
MMYILECTBEHHOTO W MOpPAaJIBHOIO Bpeja TpaKTaHaM, 3aTpyNHEHMs peaiu3aliu
npas W csobon rpaxznan Poccuiickoii @enepannn. OrpaHuyeHue IpaB rPaxiaH
Poccuiickoii @ejepaniyi Ha OCHOBE WCIIONB30BAHMS HMH(QOpPMalMK 00 ©X
COLMAIBHOM  IIPOMCXOKJCHHH, O PacoBOH, HAIMOHAIBHOH, SI3BIKOBOM,
PENUTHO3HOH M TApTHHHOW MNPHHAMICKHOCTA 3alpelieHo M KapaeTes B
COOTBETCTBHH C 3aKOHOAATEILCTBOM.
3.5. Tlepeaaya NEpPCOHAJILHbIX AAHHLIX PalOTHHKA BO3MOKHA TOJBKO €
cornacun  pabOTHHKa WIH B Cjay4vasix, MNpsAMO HNpPelyCMOTPEHHBIX
3AK0HOAaTeILCTBOM.
3.5.1. Tlpu mepeaade INePCOHAIBHBIX AaHHBIX paGoTHMKA paboTozarerns IOMKeH
coboaaTh cleayrolue TpedoBanus:
- He coobmIaTh NepcoHabHbIE NaHHble pabOTHHKA TPeTbel cropone Oe3
[UCHLMEHHOTO COrjachsd paboTHHKA, 32 UCKIIOYEHHEM CiIy4aeB, Korjga 3TO
HeOOXOAMMO B TENSIX MNpeAylpexieHus YIrpo3bl JKHU3HH U 3I0POBBIO
pabOTHHUKA, & TAKKE B CITyJastx, yCTaHOBIEHHbIX (elepalbHBIM 3aKOHOM;
- He coo0LIaTh MepCoHaNbHbIe JaHHble padOTHHKA B KOMMEPYSCKUX LENsIX
0e3 ero MUCbEMEHHOI'O COIJIACU,
- MpejyNpenTs JTHL, NOTyYarliX IepcoHalbHbIE NaHHBIC PAOOTHHKA, O
TOM, YTO 3TH JaHHbIE MOTYT OBITH MCIIOJIbL30BaHbl JIUMNIb B TEMAX, OIS
KOTOPBIX OHH COOOIICHBI, X TpeOOBaTh OT STHUX JIML IIOATBEPXNIECHHUS TOTO,
410 370 mpasuio cobmoaeHo. Jluia, nonyYyaroliye nepCcoHaNbHEIC TaHHBIC
paboTHHKA, 00s13aHEI co0II0aaTh DEeKUAM CEKPETHOCTH
(KOHOH ISHUMANEHOCTH). /lanHOE MOIOKEHHEe HE pPAaCIpOCTPaHseTCs Ha
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0OMeH MepCOoHaIbHbIMH AaHHBIMKA PabOTHUKOB B nopsmKe YCTaHOBIEHHOM
(heepaIpHBIMH 3aKOHAMH;
- paspemarb IOCTYIl K NEepCOHAJBLHEIM ,J]EIHHBIM pabOTHUKOB TOIIBKO
CrelHaabHO YIOJHOMOUYEHHBIM JIMLAM, OIpEIENeHHBbIM IPHKa3oM 110
OpraHu3aliii, TpU 5TOM YKa3aHHbIe JIMUa JO/DKHBI HMETh IIPABO MOJIy4aTh
TOJNBKO Te MEPCOHANIbHBIE NaHHbIe PabOTHHKA, KOTOphE HEOOXOAMMEL IS
BLITIOJTHEHUSI KOHKPETHBIX (YHKLUIHA;
- He 3anpalnvBaTh HH(OOPMAIMIO O COCTOSHMM 310POBbA pPabOTHHKA, 3a
UCKIIIOUEHHEM TeX CBEJACHWM, KOTOpEleé OTHOCSITCS K BOIpPOCY O
BO3MOXKHOCTH BBIIIOJIHEHUS paOOTHUKOM TPY10BOH (PyHKLMY;
- nepeiaBarb [IEPCOHAIbHblE JaHHEIE pAbOTHWKA MPEICTABUTENSIM
pabOTHHKOB B TIOpsAKe, YycraHoblneHHoM TpynoseiM Kogekcom, u
OrpaHUYMBATh 3TY MHOOPMALKIO TOJBKO TEMH [1€PCOHATIBHBIMUA AaHHBIMU
pabOTHUKA, KOTOpble HEOOXOAWMBI Ui  BBIIOJHEHHsS yKa3saHHBIMH
NpPEACTABUTESIME UX PyHKIIHH.
3.5.2. [lepenava mepcoOHANBHBIX JaHHBIX OT JEpiKaTesd WIIH ero IpefcTaBuTeNIeH
BHEILIHEMY MOTPeOUTEIII0 MOKET JOIIYCKAThCsl B MUHUMAIBHBIX 00bEMaX M TONBKO
B LleJsIX BBITIOJHEHHs 3a/a4, COOTBETCTBYIOIIUX OOBEKTHBHOH NPHYMHE cOOpa
ITUX JAHHBIX.
3.5.3. Tlpu mepenade MEpCOHANIBHBIX AAHHBIX pabOTHHMKa MOTPeOMTENAM (B TOM
yrciie M B KOMMEPYECKMX LeJaX) 3a [peieNsl OpraHusalyu paboTojarels He
JOJDKeH COOOINATh 3TH [aHHbIE TpeTheld CTOpOHEe 0e3 NMHUCBMEHHOIO COTJIACHA
paboTHMKA, 3a HWCKIIOYCHHEM CIydaeB, KOIJa OTO HEOOXOAMMO B LENIX
Npe/lyNpeXkKIeHuss yrpo3sl JKH3HH H 3HOPOBBIO pabOTHMKA HIM B CIy4asx,
YCTAHOBJICHHBIX (peAepabHBIM 3aKOHOM.
3.6. Bce Mepbl KoHGUMOEHIMAIbHOCTH IpH cOope, o0paboTKe M XpaHeHHH
NepcoHaNbHBIX JaHHBIX COTPYAHHKA PACHPOCTPAHSIOTCS Kak Ha OyMaXKHbIe, Tak H
Ha HJIEKTPOHHBIE (aBTOMATH3UPOBaHHbIE) HOCUTEIHM HHPOPMALWH.
3.7. He pomnyckaercss oOTBeYaTk Ha BOMPOCHI, CBSA3aHHbIE C nepepaye
TNIepPCOHANIBHON HH(POPMAITHH 10 TeaeoHy UK Qakcy.
3.8. XpaHeHHe [epPCOHAIBHBIX [aHHBIX JO/UKHO IIPOMCXOAHUTE B MOPSJKE,
MCKITIOUAIOIIEM UX YTPATy WIH UX HENpaBOMEPHOE HCIIOIb30BaHHE.
3.9. Ilpu [npUHSTMH pEHICHHH, 3aTParMBAIOLIMX HMHTEpeChl paboTHHKA,
paboTofaTesb He HMeeT NpaBa OCHOBLIBATECA HA [EPCOHAIBHBIX IJAHHBIX
paboTHHKA, MOJYYEHHBIX HCKIIOYUTEILHO B Pe3yNbTaTe MX aBTOMATU3UPOBAHHOU
00paboTKM WM 3NEeKTPOHHOro moiydeHus. PaboTonarens yYHTBIBACT MHYHBIC
KayecTBa pabOTHHKA, €T0 TOOPOCOBECTHBIN U 3O HEKTHBHEIN TPY/I.

4. JloeTynl K NepCOHANbHLIM JaHHbLIM

4.1. Buytpesnuii 10CTYT (JOCTYT BHYTPH OpraHU3alyu).

4.1.1. IlpaBo mocTyna K MepCOHANBHEIM JaHHBIM COTPYAHUKA HMEIOT:
- TUPEKTOp LIKOIIbI;
- paOOTHHUKH KaJpOBOH CITyIKOBI;



- CaM pabOTHUK, HOCHTENb MAHHBIX.

- /PYrue COTPYIHMKH OpraHM3alliM [pH BBITOJHEHHH WMH CBOHX

CTyeOHBIX 06s3aHHOCTE,
4.1.2. Tlepeuens mum, UMerOIX AOCTYIl K MEPCOHATBHBIM JAHHBIM PabOTHUKOB,
OIpeneseTcss AUPEKTOPOM LIKOJIEL
4.2. BHemHuid gocrym.
4.2.1. K uncny MaccoBbix notpebureneis [ICPCOHANBHBIX NaHHBIX BHE OPraHM3alHH
MOKHO OTHECTH IOCY[JapCTBEHHBIE M HEroCyJapCTBEHHBIE (QyHKLUHOHAILHEIE
CTPYKTYPBI:

- HaJIOrOBBIE€ HHCTIEKIIHH;

- IPABOOXPAaHKMTEIbHBIE OPIaHbI;

- OpraHbl CTATUCTUKHY;

- CTpaxoBbl€ areHTCTBA;

- BOEHKOMATEL;

- OpPTaHbl COMAIIBHOIO CTPaXOBaHKS;

- [ICHCHOHHBIE (DOH/ILI;

- NOApasIeICHAS My HULTHIIAJIbHBIX OPTaHOB YIIPABIICHHMSL,
4.2.2. Ha/30pHO-KOHTPOJILHBIE OPraHbl HMEROT JAOCTYIl K HH(QOPMAIIHH TOIBKO B
cepe cBOEH KOMITETEHIIHH.
4.2.3. Opranu3alum, B KOTOpBIe COTPYAHHK MOXET OCYIIECTBISTH [EPEUUCICHHS
ACHEKHBIX CPENICTB (CTPAaXOBBIC KOMIIAHHH, HEroCy1apCTBEHHBIE TEHCHOHHBIE
(QOHBI, OIArOTBOPUTEIIBHEIE OPraHM3AIMY, KPEAUTHBIE YYPEKICHUs), MOIyT
MOMYHHTL JOCTYN K IEPCOHATBHBIM JaHHBIM PAOOTHHKA TOJBKO B ciydae ero
MHACbMEHHOr0 pasperieHusl.
4.2.4. Jlpyrue opranuzaiymy.
Ceenenus o paboraromem COTPYIHHKE HIH yXe€ YBOJIECHHOM MOTYT OBITH
LIPEOCTaB/ICHbl IPYTOH OPTaHH3AIMK TOJBKO C IIHCHMEHHOTO 3ampoca »a Omanke
OpraHv3allid, C TpUJIOKEHHEM KOIMHWH HOTAPHATBHO 3aBEPEHHOTO 3asIBICHUS
paboTHuUKa.
[lepconasnpHble nanHbBle COTPYAHUKA MOTYT OBITh IPEZJOCTABNIECHE] POICTBEHHIKAM
MM HJICHAM €T0 CEMbH TOJIEKO C IIHCHbMEHHOTO Pa3peleH s CaMOro COTPYIHHKA.
B cnyyae pasBopa GsiBlmas cympyra (cympyr) mmMeroT mpaso o0paTtuthes B
OPIaHH3alMi0 ¢ IHCHMEHHBIM 3alPOCOM O pasMepe 3apa0OTHON  ru1aTHI
coTpyaHuKa 6e3 ero cornacus. (YK P®),

5. 3aKTa NepCOHANLHBIX AAHHBIX

5.1. Ilon yrpo3oi wimm onacHocTEIO YTpaThl NMEPCOHATIBHBIX JaHHBIX TTOHUMACTCS
CAMHAIHOE HIIA KOMIUIEKCHOC, peajlbHOe WIH IOTEHUHAILHOE, aKTHBHOE WM
HACCHBHO®  IIPOSIBICHUE 3MOYMBINLIEHHBIX BO3MOKHOCTEH BHEINHHX WM
BHYTPEHNHHX  HCTOYHWUKOB Yrpo3bl CO3XABATH HEOIATONPHSATHEIE COOBITHS,
OKa3blBaTh ECTA0HIM3UPYIOIIEe BO3NEHCTBIE Ha 3aILMLIAEMYEO HH(POPMAITHIO.

5.2. Puck yrpossl mo0BIM HH(DOPMALOHHBIM pecypcaM co3marT CTHUXHIHBIE
OeNcTBHS, DKCTpEMAaTbHBIE CATYalliH, TEpPPOPHCTHICCKUE MAEHCTBHS, aBapum
TCXHUHECKUX CPEJICTB W JMHHWH CBSA3H, JPyrHe O0BEKTHBHBIC obGcTosTeNnBCTRA, a
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TAK/Ke 3aUHTEPECOBAHHBIE M HE3AWHTEPECOBAHHBIE B BOSHHKHOBEHHHM YIPO3BI
JIM1aA.
5.3. 3ammra [EePCOHANBHBIX  JAaHHBIX  TPEACTABJIAET co0O0Il  KECTKO
periaMeHTHPOBAHHBIN 1%} ITUHAMUYECKH TEeXHOJOTUYECKUI TpoLECC,
NpeayNpekIaoliiil HapyIeHHe AOCTYIHOCTH, MENOCTHOCTH, AOCTOBEPHOCTH H
KOHGMIEHIIMATEHOCTH TIEPCOHANBHBIX ~ [JaHHBIX M, B KOHEIHOM  CHETE,
oBeclIeYnBAIONIHH  HOCTATOUYHO HAAEKHYI0 6e30macHOCTh WH(OpMAlWH B
poLecce ynpaBieHYecKoi 1 MPOU3BOACTBEHHO ICATEIBHOCTH KOMITaHIIL.
5.4. 3awm@ra IEpCOHAIbHBIX IAHHRIX palOTHHKA OT HENPaBOMEPHOro HX
MCIIO/Ib30BAHMS WM YTIpaThl Ho/kKHa ObiTh obecreueHa paboToxateneM 3a CHeT
er0 CPEJCTB B MOPAIKE, YCTAHOBIEHHOM (he/lepabHBIM 3aKOHOM.
5.5. «BHyTpeHHsIs 3a1IUTaY.
e (OCHOBHBIM BHUHOBHHKOM HECAHKLMOHUPOBAHHOIO jocryna K
[epPCOHANBHBIM [aHHBIM SIBJISETCS, KaK IpaBujo, I[epcoHal, paboTtarolmuii ¢
joKymMeHTaMM M 0OasaMM JaHHBIX. PerjameHTanms [OCTyna MEpCOHANd K
KOH(UIeHIMaTEHBIM CBEICHHSM, TOKYMEHTaM K GazaM JIaHHBIX BXOIUT B YHCIIO
OCHOBHBIX  HAIPABIEHHH  OpPraHM3Al(MOHHOW  3aAIIATHI uaopmanun |
[pefHA3HadeHa /Ul DPAsTPAHWUYEHUs IOTHOMOYHH MEXIY DPYKOBOAUTEIAMH M
CIEMAICTAMH Opranu3aIim.
552. Jlaa obecrieueHHH BHyTpeHHEW 3allUThl IIEPCOHAIBHBIX  NAaHHBIX
paGoTHUKOB HEOOX0AMMO COOMOAAT P MEp: '
_ OrpaHHYEHHE W pErTaMeHTallhsd COCTaBa PabOTHHKOE, (YHKLIUOHAILHEIE
0Gs3aHHOCTH KOTOPIX TPeOYIOT KOHGUIEHINAIBHBIX SHAHUL;
- crporoe u3buparesbHoe W 000CHOBAHHOE PACIpPElE/eHHe TOKYMEHTOB 1
uH(pOpMALHH MKy PaOOTHHKAMU;
- palMOHANBHOE Pa3MelIeHHe padouux MECT pabOTHUKOB, TIPU KOTOPOM
HCKJII0YAoch  Obl  OECKOHTPOJBHOE  UCIIOJIB30BAHHE 3aIAIIIAEMOU
MH(OOPMALIUY;
_ 3@aHMe paboTHWKOM TpeOOBaHui HOPMATHBHO — METOAMYCCKHX
JIOKYMEHTOB I10 3allUTe HHPOPMALKH H COXPaHCHUH TaWHBL;
- naaEe HEOOXOAMMBIX YCJIOBHH B TOMeLIeHMM Uit paboThl ¢
KoH(HAEHIHAIHBIMY JOKYMEHTaMH U 0a3aMH JaHHBIX;
- ompenejeHHe W pEriaMeHTalMsd CocraBa pabOTHHKOB, MMEIOIINX TIPABO
poctyna (BXOHa) B [OMEIIEHHE, B KOTOPOM HAXOJMTCS BBRIMHCIHTEILHA
TEeXHUKA;
_ OpraHM3alAs TOpsKa YHAUITOKEHH HHGOPMALHH;
- CBOEBpEMEHHOE BBISBICHHE HapYyIICHUS TpeOOBAHUK pa3pelIUTeNbHOM
crCTeMbl ZOCTYyTa pabOTHUKAMM MO/Ipa3e/ICH s,
. BOCTIMTAaTeJbHAs U pasbscHUTEnpHas pabora ¢ COTPYAHUKAMU
NnoApazjeNieHuss [0 INPEAyNpeKASHHI0 yTPaThl LCHHBIX CBEJIEHUH MpH
paboTe ¢ KOHQUASHIUATEHEIMI IOKYMEHTAMH,
- He JOIyCKaeTCs BBLAAYaA JIMYHBIX JIel COTPYIHHWKOB Ha paboune MecTa
pykoBoguTeleld. JIuauble feia MOTYT BBIZABATHCS Ha paboune MecTa TOIBKO
JUPEKTOPY ILKOJbI, pAOOTHHKAM KaJpOBOTO OTAC/A.
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5.5.3. 3aumTa NepcoHaNbHbIX JaHHBIX COTPYIHHKA Ha SIEKTPOHHBIX HOCHTEJIAX.
Bcee manku, comepxariue IepcoHanbHEE JaHHBIE COTPYIHWKA, IOIDKHEI GLITE
3alMLIEeHbI TapOJIEM.
5.6. «BHeurHsst 3amuTa.
5.6.1.  Jlna  3alUMTBl  KOH(HICHLHATLHOMN WHOOPMALIMH  CO3/AI0TCH
Lie/ieHalpaB/ieHHble  HeONaronpusTHBIE  YCNOBHS U TPYAHOIIPEOA0TUMEIE
NPENATCTBUA UL JIMI@, TBITAIOLICTOCS COBEPIUMTh HECAHKIMOHUPOBAHHBIN
JA0CTYI 5§ OBJIAJICHUE HHpOopMaITHei. Llensro U pe3yibTaToM
HECAHKUHOHUPOBAHHOIO JI0CTYIA K HHPOPMALMOHHBIM PECYPCAM MOXKeT ObITh He
TOJBKO OBJAJEHHE LECHHBIMH CBEJICHUSMM ¥ HX HCIOJIB30BAHWE, HO U HX
BUNIOM3MCHCHHE, YHUYTOKCHME, BHECCHHWE BHpyca, IOAMEHa, (aibCHOHKAIHS
COACPIKAHHSI PEKBU3BUTOB JOKYMEHTA | JIp.
5.6.2. llog TOCTOpPOHHHMM IIAI[OM TIOHHMAeTcs JroGoe JUI0, He HMerolee
HCTIOCPCACTBEHHOIO OTHOMICHHS K JIEATE/bHOCTH YUPEXKIEHHUs, ITOCETHTEIH,
PabOTHHKM APYIUX OPTaHU3AIMOHHBIX CTPYKTYD. ITOCTOPOHHHE JHIA He TOIDKHEL
3HATh paclpeieeHHe QYHKUMH, pabodne MpoIeccsl, TeXHOIOTHIO COCTABIEHHS,
0QOpMIIEHHS, BECHH M XPAHEHHUs JOKYMEHTOB, e U pabouuX MarepuaioB B
OTZeJe KaJapoB.
5.6.3. Jlisi oGecrieueHys BHEIUHEN 3alUThl IIEPCOHANBHEIX TAHHBIX COTPY/HUKOB
HeoOX0AMMO cObIIIOAaTh PSII Mep:

- [IOPAIOK NPHEMA, YYETa ¥ KOHTPOJIA AATCIRHOCTH [I0CETHTENeH;

- IPOITYCKHOM PEXUM OpraHW3alkH;

- TeXHHYECKUE CPECTBA OXPAHbl, CHTHATTH3ALIAH,

- HOPSJOK OXpaHbl TEPPUTOPUHU, 3[aHUH, TOMEIICHHH, TPaHCIOPTHHIX

CpeaCTB;

- TpeboBaHWs K 3alMTe HHODOPMALMH IIDH WHTEPBEIOMPOBAHHH W

cobeceTOBaHUIX.
5.7. Bee nvna, caa3anHble ¢ MoTyueHHEM, 00pabOTKOM M 3aUTOMH [IEPCOHAITBHBIX
Jl@HHBIX, 0DsA3aHbl MOAMHCATH OOS3ATENBCTBO O HEpasryalleHUH MepCOHAaIbHBIX
JlaHHBIX paOOTHHUKOB.
5.8. ITo BO3MOMKHOCTH MepCcoHabHble JaHHbE 00e31HYHBAFOTCSL
5.9. Kpome Mep 3alMTEl TEPCOHANBHBIX  JAHHBIX, YCTAHOBICHHEBIX
34KOHOMATENILCTBOM, paboTomareny, pabOTHHKH W WX TIPeACTABHTEINH MOTYT
BBIPadATHIBATE COBMECTHBIE MEPHI 3alUTHI [IEPCOHANBHBIX JAHHBIX PAGOTHHKOB.

6. [Ipasa u obsi3annocTn paGoTHHKA

6.1. 3Bakperienue IpaB pabGOTHMKA, PErTAMEHTHPYHOLIHNX 3AIUTY  €ro
IEPCOHANBHBIX  JaHHBIX, OOECHeYnBAeT COXPAHHOCT [OJTHOM M TOYHOMH
UH(pOpMAaITHH 0 HEM.

0.2. PaboTHUKY M WX IPENCTABHTENM AOJDKHBI OBITE 03HAKOMIICHBI [10J, PaCIUCKY ¢
JIOKYMEHTAMH  OPraHW3allid,  YCTAHABIMBAOIIMME  IOPAIOK  00paboTkH
EPCOHA/ILHBIX NAaHHBIX PabOTHMKOB, a Takke 06 WX MpaBax M O00S3aHHOCTSX B
9TOH 00JACTH.

6.3. B memsix 3aliuTEl TIepCOHANBHBIX JaHHBIX, XpaHsmuxcd y paboroparens,
paboTHUK UMeeT IpaBo:



- TpeboBaTh MCK/IIOYEHMS HIH WCHpaBIEHHS HEBEPHBIX HJIH HEMONHBIX
MepPCOHaIbHbIX JaHHBIX.
- Ha cBOOOJHBIA OecrIaTHBIA HOCTYyNm K CBOMM [IePCOHAJILHEIM JaHHBIM,
BK/I0Yasg MpaBO Ha TONy4YeHHWe KOIHH o000 3ammcw, copepikalueil
[IepCOHATILHEIE TaHHBIE,
- MEpPCOHA/IbHBIE JAHHbIE OLIEHOYHOTO XapakTepa JIOIOJHHUThL 3asBICHUEM,
BBIP@IKAIOLIMM er0 COOCTBEHHYIO TOUKY 3pEHUS;
- OLpeNesATb CBOMX MMPEJICTaBHTENEH A 3alUThl CBOUX TIEPCOHAIIBLHBIX
JAHHBIX;
- Ha COXpAHEHHE W 3allUTY CBOEH JTNYHOU U cCeMeMHOM TalHEL.
6.4. PaboTHUK 00s3aH:
- mepejaeaTh paboTOAATeNI0 MM €ro  I[PEICTABUTENI0  KOMILIEKC
JIOCTOBEPHbIX, MNOKYMCHTHMPOBAHHBIX [I€PCOHAIBHBIX JaHHBEIX, COCTAB
KOTOPBIX ycTaHoBieH Tpynosemm kojgekcom PO.
- CBOECBpEMEHHO coo0waTh paloTomaTemo 00 H3MEHEHWH CBOHX
[EPCOHAIBHBIX AaHHBIX
6.5. PaborHuku crair paboTofaTens B H3BECTHOCTh 00 W3MEHEHHMH (haMummHm,
UMCHHU, OTYECTBA, AATHI POXKICHHS, YTO MOJIy4aeT OTPA’KeHUE B TPYIOBOM KHIKKE
Ha OCHOBAHHM IPEACTABICHHEIX AOKYMEHTOB. llpy HEoOXoAMMOCTH M3MEHsIOTCS
JaHHBle 00 00pa3oBaHMH, IPOGECCHH, CIEIWATLHOCTH, ITPHCBOGHUH HOBOM
KaTeropuu M Ip.
6.6. B nessix 3aluThl 4aCTHOM JKU3HH, TMIHON U ceMeMHOM TalHbl pabOTHHKH He
JIOJDKHBI OTKa3bIBATBCS OT CBOETO IIpaBa Ha 00pabOTKYy MepCOHANBHBIX IAaHHBIX
TOJBKO C MX COIJIACUS, ITOCKOJIBKY 3TO MOKET MOBJIEYSh MPUIMHEHHE MOPaIBHOTO,
MaTepuallbHOro Bpe/d.

7. OTBeTCTBEHHOCTHL 33 pasrialleHHe KOHQHIEHNHAILHON HH(OPMALHH,
CBA3AHHOH C NEePCOHAIbHBIMH JAHHBLIMH

7.1. llepcoHanbHas OTBETCTBEHHOCTh — OJHO M3 TIJIABHBIX TpeboBaHuil K
OpraHu3anii QYHKIMOHHPOBAHKS CHCTEMbI 3aIHTH! IEPCOHATBEHON HHdOopManuy
1 obs3aTenspHOe yenoere obecnedeHus 5QHEKTUBHOCTH 3TOMH CHCTEMBI.
7.2. IOpuavdeckne H (QH3MYECKHE JMI@, B COOTBETCTBHM CO CBOWMH
MOJHOMOUUAMH BlaJerole HHQopManped o rpaxiaHaX, NOJy4Yalolye U
UCIIOJIb3YIOLIME €€, HECYT OTBETCTBEHHOCTh B COOTBETCTBHH ¢ 3aKOHOIATEILCTBOM
Poccuiickoli @enepaliy 3a HapyIleHHe Pe)XKUMa 3ALUUTEL, 00pabOTKH ¥ nopsKa
UCIT0/Ib30BaHUs 3TOH HH(MOPMAITHH.
7.3. PyKOBOJIHTENB, paspemaluid J0CTyll COTPYAHHKA K KOH(GHIEHIHATEHOMY
JOKYMEHTY, HECET MEePCOHAIILHYIO OTBETCTBEHHOCTD 3a JAHHOE pa3peIlieHue.
7.4, Kekmpli  COTPY/IHMK  OpraHM3aluM, TONyYaromwi s paboTsl
KOHOHICHINANEHEIA JTOKYM@HT, HeceT eNWHOINWYHYI0 OTBETCTBEHHOCTH 34
COXPaHHOCTh HOCUTEJIA U KOH(MUICHIHATHHOCTE HHPOPMAIIHH.
7.5. Jluua, BHHOBHbBIC B HAPYLICHHH HOPM, PEryIUpPYIOIIUX OTyYeHre, 00paboTKy
W 3al0UTY TICPCOHANBHBIX JaHHBIX pabOTHHKA, HECYT IUCHUTUIHHAPHYIO,
AIMUHUCTPATUBHYIO, IPAKIaHCKO-IIPABOBYI0 MM YTOJOBHYIO OTBETCTBEHHOCTH B
COOTBETCTBUM C (PejepajbHbIMU 3aKOHAMH.
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7.5.1. 3a HeHWCIOJHEHHE WM HeHaJJexallee HCIIOJHEHHE pPabOTHHKOM IO €ro
BHHE BO3/IOJKEHHBIX Ha Hero o0043aHHOCTEH MO COOIIONEHMIO YCTaHOBJEHHOI'O
nopsiika paboThl O CBeASHUSAMH KOHGUAESHLMAIBLHOIO Xapakrepa paborojareis
BIIpaBe MPUMEHATh MpenycMoTpeHHble 1pynoBeiM Kozexkcom aucuuniauHapHsle
B3BICKAHHUSI.

7.5.2. JIOIKHOCTHBIE JiWll@a, B OO0S3aHHOCTh KOTOPBIX BXOOUT BEJACHUE
MepcoHa/JbHbIX  JAHHBIX  COTIPYAHMKA, 0043aHbl  00€CHEeYUTh  KaKAOMY
BO3MOXHOCTh O3HAKOMIIEHHS C JOKYMEHTaMH M MaTepHallaMy, HENOCPeICTBEHHO
3aTPArvBAOLIMMU €0 [paBa ¥ CBOOOABI, €C/IM MHOE HE NPEeAYCMOTPEHO 3aKOHOM.
HenpaBoMepHBIA 0TKa3 B IPeAOCTABICHUH COOpaHHbIX B YCTaHOB/IEHHOM HOPSAIKE
JIOKYMEHTOB, MO0 HECBOEBPEMEHHOE I[PELOCTaBleHHE TaKUX JAOKYMEHTOB WM
MHOW  WH(pOpPMAIMH B  CHOyYasx, [PEeOyCMOTPEHHBIX  3aKOHOM, 0O
MpeoCcTaBlICHHE HEMOMHOR WIM 3aBeOMO JIOXKHOM HH(pOpMauuu — BledYeT
HaJOKEHHE Ha JOJPKHOCTHBIX JIMIl aIMHHUCTPAaTMBHOIO mTpada B pasMepe,
onpeaenseMom Koaexcom 00 aAMHHHCTPATUBHbBIX [IPABOHAPY IICHHSIX.

7.5.3. B coorBercTBHH ¢ [ paxxaanckum Kogexkcom ula, He3aKOHHBIMH MEeTOZaMU
[OMy4YHBIIME HH(MOPMALMIO, COCTABISIIOILYID CIyKEOHYIO TalHy, 00sg3aHBI
BO3MECTHTh [TPUUYMHEHHbIE YOBITKH, NPUYEM TaKas e 00s3aHHOCTh BO3JIaraercs U
Ha pabOTHHKOB.

7.5.4. YronoBHasg OTBETCTBEHHOCTD 324 HapylleHUe HEeIIPUKOCHOBEHHOCTH YACTHOU
)KU3HK (B TOM 4YMCIEe HE3aKOHHOE COOMpaHHWe WM PaclpOCTpaHeHHe CBEJCHWH O
4acTHOM JKU3HM JTHIA, COCTABIISIIOIIETO ero TUUHYIO UK CEMEHHYIO TaliHy, 0e3 ero
corjiacHs), HENpPaBOMEpPHBIM JOCTYyIl K OXpaHseMOH 3aKOHOM KOMIIBIOTEPHOU
HHGOPMALMY, HENPaBOMEPHBIH OTKa3 B IIPEJOCTAaBIEHMM COOpaHHEIX B
YCTAHOBIIEHHOM IIOPSI/TKE TOKYMEHTOB M CBEIEHHH (ECM 3TH JCAHHS NMPUIMHHIN
Bpel MpaBamM M 3aKOHHBIM WHTEpecaM TpakIaH), COBEpIIEHHbIE IHIOM C
HCIIOJIB30BAHMEM CBOEr0 CITY>KEOHOTO TONIOXKEHUST HaKaspiBaeTcs WrpapoM, Jubo
JMIIIEHHEM MpaBa 3aHUMATh ONPEJCNeHHbIE JO/KHOCTH HIM 3aHHMATBCS
OMpeieNleHHOM 1esTeIbHOCThIO, THO0 apecToM B cooTBeTCTBHH ¢ YK P®.

7.6. HempaBOMEpHOCTh IEATEILHOCTH OPraHoB TIOCYAApCTBEHHOW BIACTH M
opraHu3aiuii mo cOopy M MCIOJIB30BAHUIO IEPCOHAIBHBIX HAHHBIX MOXKET OBITH
yCTaHOBJIEHA B Cy1IeOHOM ITOPsIKe.



